Borodino Volunteer Fire Department

Reimbursement Policy

1) All expenditures must be pre-approved by the body.  

2) Reimbursement requests must be made on the appropriate form.

3) Documentation of purchase price via receipt or invoice
4) The Corporate President or Chief has the authorization to spend up to $100 in an EMERGENCY case to keep the fire department operational without pre-approval. Reimbursements request must be made in the same manner as pre-approved expenditures.
5) The Corporate Officers have the authorization to spend up to $35 without pre-approval of the body with the verbal or written approval of one other corporate officer for items that would not be reasonable or prudent to wait until the next corporate meeting, i.e. Postage stamps, propane tank refill, etc.  Reimbursements request must be made in the same manner as pre-approved expenditures.

6) Special situation expenditures that can’t wait until the next monthly meeting will have to be approved by the body before any reimbursement may be issued. Request for reimbursement must be presented with the reimbursement form.  

7) Any non pre-approved expenditure will not be reimbursed. 

8) Should you lose you purchase record, i.e. receipt/invoice, reimbursement will have to be reviewed and approved by the body.

9) Borodino Volunteer Fire Department is a Tax Exempt Organization.  Sales Tax will not be reimbursed.  Tax Exempt forms are available through the Treasurer or President.
If you have any question in regard to this policy, please contact the President or Treasurer.

